
J O R D A N  L E E  

Queens, NY · jordan.lee@example.com · (555) 555-0100 

EDUCATION 

Queens College, City University of New York Flushing, NY 

B.A. in Political Science, Minor in Legal Studies · GPA 3.7 · Dean's List (6 semesters) May 2027 

Honors thesis: "Bail Reform and Pretrial Detention in Queens County, 2019–2024." Advisor: Professor 
[Name] 

LEGAL EXPERIENCE 

College Intern, [District Attorney's Office], New York, NY · 35 hrs/week June – Aug 2026 

• Summarized 40+ case files and police reports for assistant district attorneys 

• Prepared exhibit binders for two misdemeanor trials 

Intern, [Public defender organization] · 15 hrs/week, for credit (PSCI Law & Advocacy) Jan – May 2026 

• Interviewed clients' family members and logged 120+ intake records 

• Tracked court dates for 60 open cases in a shared spreadsheet 

OTHER EMPLOYMENT 

Sales Associate, [Retail store], Flushing, NY · 20 hrs/week during the semester Sept 2023 – Present 

• Trained four new hires; handle cash closeout for a store with about $8,000 in daily sales 

ACTIVITIES 

• Member, Legal Studies Club, 2024 – Present 

• Volunteer, [Tenant-rights organization], 2025 – Present · 4 hrs/week. Help tenants prepare repair-
request letters 

SKILLS AND INTERESTS 

Skills: Spanish (fluent), Excel, legal research and writing (PSCI 2902 Legal Writing) 

Interests: long-distance running (two NYC Half Marathons), Korean cooking, 1970s New York history 


